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BUREAU OF CONTRACTS – 11TH FLOOR


110 STATE STREET 

ALBANY, NY 12236


Instructions:  State agencies, departments, boards, officers, commissions, and institutions must complete this form for Statement of Work under OGS Comprehensive Services Agreements for Consulting/Technical Services that exceed $50,000.  Two (2) copies of the completed form must be submitted along with a copy of the proposed Statement of Work to OSC at the above address for approval. OSC will return the approved form to agency.

An approved copy of this form needs to be supplied to the contractor with the rest of the Transaction Documents.   The agency should retain the original.

OGS COMPREHENSIVE SERVICES AGREEMENT – CONSULTING/TECHNICAL SERVICES USAGE REVIEW REPORT/APPROVAL
	1.  PROFILE INFORMATION

	Agency submitting request:

     
	Contact 
Name:      
title:      
Phone:                                     fax:      
E-mail Address:      

	Contract no.:  CMS    
	group no.:      
award no.     

	Contractor  [name/address]:

     

	Contractor Contact 
Name:      
Phone:                                     fax:      
E-mail Address:      

	2.  SUMMARY OF PROPOSED PROCUREMENT

	A.  Do you have installed, or are you in the process of procuring, hardware and/or software from above contractor?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 


	B.  If yes, describe the hardware and/or software :       

	C. Specific consulting services to be procured (check correct box, if applicable): 
 FORMCHECKBOX 
  mainframe & enterprise server management

 FORMCHECKBOX 
  print management

 FORMCHECKBOX 
  mainframe and peripheral network support

 FORMCHECKBOX 
  business continuity planning/ disaster recovery management

 FORMCHECKBOX 
 lan/wan support services

 FORMCHECKBOX 
 lan implementation services

 FORMCHECKBOX 
 network integration services

 FORMCHECKBOX 
 network consulting services

 FORMCHECKBOX 
  storage management

 FORMCHECKBOX 
  security management

 FORMCHECKBOX 
  architecture and capacity planning

 FORMCHECKBOX 
  database services

 FORMCHECKBOX 
  facilities management 

 FORMCHECKBOX 
  application hosting and monitoring 

 FORMCHECKBOX 
  remote systems support 

 FORMCHECKBOX 
  training services 

 FORMCHECKBOX 
  customization, integration, and configuration of software owned or controlled by contractor 

 FORMCHECKBOX 
  development, implementation, and deployment services specific to contractor’s hardware 

 FORMCHECKBOX 
  specific contractor services identified in CMS_____________ (describe):     

       

	D.  Other consulting services within the scope of CMS.     ___________    (check correct box, if applicable):

 FORMCHECKBOX 
  technical services

 FORMCHECKBOX 
  services management




	E.  Subcontractors:   

Will services be delivered by A SUBCONTRACTOR(s)?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 

If yes,  identify the subcontractor(s) that will be used and what the subcontractor(s) will do:       
Cost of subcontractor's work as a percentage of the total in 2d above:       
Why is the subcontractor required?       


	F. Timeframe in which services are to begin: (Month/Year)      
Timeframe in which services  will be complete: (Month/Year)      


	3.  JUSTIFICATION:     (check correct box)

	                         FORMCHECKBOX 
  For services identified in Section 2(C), above, that require contractor’s expertise or specialized skills with respect to hardware or software installed, or that the agency is in the process OF PROCURING. Describe the agency’s rationale for determining that the proposed procurement falls within the scope of CMS

                         FORMCHECKBOX 
  For services identified in Section 2(D), above, that require the use of the contractor’s expertise or specialized skills with respect to hardware or software, that, when combined with the warranties and remedies specified in CMS_________ or in the statement of work, provide the agency with the optimal means, in terms of quality, efficiency, and cost, of securing the necessary deliverables identified in the statement of work. Describe the agency’s rationale for determining that the proposed procurement falls within the scope of CMS ___________. The rationale should indicate why services are not being procured competitively or under the ogs it services contracts.                   




	4. PRICE 

	To the extent that the Transaction Document provides for a fixed price deliverable explain how the agency determined that the price was reasonable.  

To the extent that the transaction document provides for the performance of a service on a reimbursement for time worked basis or within a specified parameter (e.g., 24 x 7 on call service with two hour response time), explain how the agency determined that the price is reasonable given the level of service required      


	Does CMS ____________provide for aggregate discounts for the services to be procured?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
 

If yes, have the appropriate discounts been applied to this purchase or has the agency negotiated better pricing?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
  If yes, specify below the discount provided in the contract or the better pricing negotiated by the agency.  If no, explain why not below.



	5. REPRESENTATIONS:  In providing the above information to the Office of the State Comptroller for approval, the agency filing this form represents that it has done a thorough review of the original procurement documents, and that the information forwarded in this “Usage Review Report/Approval” provides a complete and accurate summary of the intended agency purchase of services under this contract. 

	"AGENCY REPRESENTATION"

Date:

Authorized Signature:

Name and Title [print please]: 




FOR CONTROL AGENCY REVIEW/ APPROVAL ONLY

	APPROVALS:  Above $50,000, OSC approvals are required.

	"OFFICE OF STATE COMPTROLLER "

Date:

Authorized Signature:

Name and Title [print please]:

 FORMCHECKBOX 
 Approved
 FORMCHECKBOX 
 Approved With Comment



(See Attached)

 FORMCHECKBOX 
 Disapproved

      (See Attached rationale)


9/9/2010 - revised

