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Contract Award Notification

Title : Group 79000 — PROJECT LABOR AGREEMENT
SERVICES (Statewide)
Classification Code(s): 77, 80, 84

Award Number : 23110

Contract Period : September 1, 2018 — August 31, 2023

Bid Opening Date : June 6, 2018

Date of Issue : September 4, 2018 (Revised 3/31/23)

Specification Reference : As Incorporated Herein

Contractor Information: Appears on Page 2 of this Award

Address Inquiries To:

State Agencies & Vendors Political Subdivisions & Others
Name : Tyler Ahlborn Procurement Services
Title : Contract Management Specialist3 Customer Services
Phone : 518-486-6820 Phone : 518-474-6717
E-mail : tyler.ahlborn@ogs.ny.gov Fax : 518-474-2437
E-mail : customer.services@ogs.ny.gov

Procurement Services values your input.
Complete and return "Contract Performance Report' at end of document.

Description

This Award establishes Centralized Backdrop Contracts for Project Labor Agreement (PLA)
Services to support Authorized Users’ capital construction and design-build projects. Contractors will
provide an analysis of the labor market, work history, potential economic benefits and other relevant factors
pertaining to utilizing a Project Labor Agreement in connection with appropriate capital construction and
design-build projects for Authorized Users. The actual cost for providing PLA Services will be determined
by Awarded Contracts in response to a detailed Project Definition (Mini-bid) issued by an Authorized User.

PR # 23110
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NOTE: For contract pricing, frequently asked questions and an award summary see the
Contractor’s Information Page

CONTRACT# CONTRACTOR & ADDRESS FED.IDENT.# NYS VENDOR#

PS68219 ARACE & COMPANY CONSULTING,LLC 55-0822829 1100062490
356 GolfviewRoad, #704
North Palm Beach, FL. 33408

PS68220 CASHIN ASSOCIATES,P.C. 11-2325811 1000005651
SB 1200 Veteran’s Memorial Highway
Hauppauge, NY 11788

PS68221 EPIC MANAGEMENT OFNY, LLC 27-4200790 1100112810
350 Fifth Avenue, 59th Floor
New York, NY 10118

PS68222 HILL INTERNATIONAL, INC. 20-0953973 1000057311
2005 Market Street, 1 7thFloor
Philadelphia, PA 19103

PS68223 SEELER ENGINEERING,P.C. 16-1433265 1100093220
401 PenbrookeDrive, Suite 3A
Penfield, NY 14526

AGENCIES SHOULDNOTIFY THENEW YORK STATE PROCUREMENTPROMPTLY IF THE CONTRACTOR
FAILS TO MEET DELIVERY OR OTHER TERMS OF THIS CONTRACT. PRODUCTS OR SERVICES WHICH
DO NOT COMPLY WITH THESPECIFICATIONS OR ARE OTHERWISE UNSATISFACTORY TOTHE
AGENCY SHOULD ALSO BEREPORTED TO THE PROCUREMENT SERVICES.

NOTE TO AUTHORIZED USERS:

When placing purchase orders under the contract(s), the authorized user should be familiar with and
follow the terms and conditions governing its use which usually appears atthe end ofthis document. The
authorizeduseris accountable and responsible for compliance with the requirements of public procurement
processes. The authorized user must periodically sample the results of'its procurements to determine its
compliance. In samplingits procurements, an authorized user should test for reasonableness of results to ensure
that suchresults can withstand public scrutiny.

The authorized user, when purchasing from OGS contracts, should hold the contractor a ccountable for
contractcompliance and meetingthe contractterms, conditions, specifications, and other requirements. Also, in
recognition of market fluctuations over time, authorized users areencouraged to seek improved pricing whenever
possible.

Authorized users have theresponsibility to document purchases, particularly whenusing OGS multiple
award contracts forthe same or similar product(s)/service(s), which should include:

e a statement ofneed and associated requirements,

e a summary of thecontract alternatives considered for the purchase,

o thereason(s) supporting theresulting purchase (e.g., show the basis for theselectionamong multiple
contracts atthe time of purchase was the most practical and economical alternative and was in the best
interests of the State).

(continued)
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SCOPE
This Award establishes Centralized Backdrop Contracts for Project Labor Agreement (PLA) Services to support
Authorized Users’ capital constructionand design-build projects. Contractors will provide ananalysis of the
labormarket, work history, potential economic benefits and otherrelevant factors pertaining to utilizing a Project
Labor Agreement in connection with appropriate capital construction and design-build projects for Authorized
Users.

DEFINITIONS
Capitalized terms used in this Award shall be defined in accordance with Appendix B, Definitions, orasbelow.

“Blended Rate” shallreferto an hourly ratethatthe Contractor shall charge forall personnel engaged in
providing PLA Services. Typically,a blended rate is a single middle ratethatlies between the higher hourly rate
charged for senior (more experienced) personnel and the lower hourly rate charged forjunior (less experienced)
personnel.

“Centralized Contract” shallmeana contractawarded as a result ofa Solicitation. Centralized Contracts are
also referred to as a back drop contract.

“Construction Industry” shallrefer to the sector of national economy engaged in preparation ofland
construction, alteration, and repair of buildings, structures, and otherreal property.

“Mini-bid Agreement” shallreferto the resulting a greement from the competitive bidding of each Authorized
User’s Mini-bid Project Definition which is used to solicit bids from Centralized Contractholders, and isused as
a basis forany resulting contract.

“Mini-bid Contract” shallreferto a contractawarded as the result of a mini-bid.

“Mini-bid Price” shall refer to theprices awarded for a Mini-bid agreement. A Mini-bid Priceshallnotexceed the
Centralized Contract Blended Rate.

“Mini-bid Project Definition” shall refer to a bid document containing project specific bid specifications
developedby or foran Authorized User which solicits bids from Contractors previously qualified undera
Centralized back-drop contract.

“NYS Holidays” refers to thelegal holidays for State employees in the classified service ofthe executive branch,
asmore particularly specified on thewebsite ofthe NYS Department of Civil Service. Thisincludes the
following: New Year’s Day; Martin Luther King Day; Washington’s Birthday (observed); Memorial Day;
Independence Day; Labor Day; Columbus Day; Veteran’s Day; Thanksgiving Day; and Christmas Day.

“Project Labor Agreement (PLA)” shallreferto a pre-hire collective bargaining a greement between a
Contractorand oneormore trade labor organizations thatestablishes the terms and conditions of employment for
one ormore construction projects.

SERVICE REQUIREMENTS

Project Labor Agreement Services generally involve the provision of economic feasibility analyses on the prospects
ofusinga PLA fora specified project ora group of projects. These PLA studies will be detailed in a report that
will typically includesome combination of the following: construction and labor marketanalysis, evaluationof
existing collective bargaining a greements, assessment of the expected economic benefits, overall conclusions and
recommendations. Inaddition, if an Authorized User decides torequire a PLA fora specified projector group of
projects, the Authorized User may require the awarded Contractor to assistby drafting, negotiating, and delivering an
executed PLA.

(continued)
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SERVICE REQUIREMENTS (Cont’d)
Awarded Contractors shall provide the following services:

I

10.

11.

12.

13.

Coordinate with Authorized User for project initiation to review preliminary information available onthe
natureof the constructionscope, schedule and budget, and review, on a preliminary basis, potential terms
and conditions to be utilized in the analysis.

Conductdiscussions to obtain input related to cost savings available for the project.
Evaluate thefeasibility of a PLA fora project, considering economic and non-economic benefits.

Review the locallabor environment considering experience in compliance with the enforcement of
prevailing wage laws and other Authorized User requirements, and any labor conflicts or disruptions.

Analyze and prepare preliminary labor estimates for the projectusing conceptual project scopeand
conceptual project costestimates developed by the Authorized User.

Analyze existing labor a greements applicable to the work and labor demands related to the project to
determine thepotential for costsavings through implementation ofa PLA.

Analyze available data from other projects of similar scope that is applicable to the subjectproject. The
analysis should also consider whether the projectis a complex construction project where either costs or
duration exceed those of typical projects.

Analyze andreview potential concurrent construction projects with the potential to pull resources from the
same laborpool.

Reviewthe collectivebargaining a greements of each ofthe trade unions that will be involvedin the
construction, with a focus on areas that could be standardized within the provisions of a proposed PLA.

Estimate the economic benefits, if any, that may be obtained by theuse of a PLA in consideration of, among
otherthings, (i) the potential for exemption from the Wicks Law and (ii) the benefits of standardized
provisions, and (iii) terms and conditions that trade unions have agreed to on similar projects.

Considerthe impact on, or potential for improved employment opportunities for Minority-and Women-
Owned Businesses, Service-Disabled Veteran-Owned Businesses, and Disadvantaged Businesses.

Assess the non-economic benefits, if any, that may beobtained by the useof a PLA in consideration of,
among other things:

a. Thehistory of laborunrest/volatility in the localmarket to assess the potential for adverse cost and
schedule impacts resulting from strikes, lockouts, or otherjob actions;

The potential for enhanced control of project schedule and contractor coordination;

The potential for enhanced security, stability, and work opportunities;

The potential for enhanced work force diversity and training opportunities for the community; and
Maximizing project safety conditions for workers and the public.

o oo o

Prepare and delivera report on the feasibility of requiringa PLA, documenting any projected cost savings,
identifying specific non-economic benefits and recommendations for subsequent actions, if warranted. An
Authorizeduser mayrequestboth draftandfinal versions of the report. The report shallinclude, but not be
limited to, the following:

a. Theestimated cost ofthe project.

b. Theestimated time to complete the project.

c. Ananalysisof anticipated cost savings resulting from the proposed or anticipated PLA includingan
analysis of savings thatmay result from havinguniform wa ges, overtime rates, shiftdifferentials, work
rules and practices acrosstrades, amongother things.

(continued)
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SERVICE REQUIREMENTS (Cont’d)

d. Ananalysisof specific contract cost savings, including savings in time and efficiency.

e. Documentationof hownon-union contractors and out-of-state contractors may still participate in and
bid upon the proposed projects.
Supporting data and documentation of research methodologies used by the Contractor
Documentation of consistency with Labor Law § 222 and relevant courtdecisions regarding theuse of
PLAs.
Any otherappropriate topic arising out ofthe unique characteristics ofthe projects.
Any otheraspects requested to beaddressed by the Authorized User.

e @

14. Ifthe Authorized Usermakes a determination to require a PLA as part of the construction contractfora
project or group of projects, the Contractor may be asked to draft, negotiate, and deliver an executed PLA.
If a project is funded in whole orin part by federal funds, the PLA shallbe in a form that pemits the
Authorized Userto seek the concurrence ofthe applicable federal entity (e.g., Federal Highway
Administration).

PROCUREMENT INSTRUCTIONS FOR AUTHORIZED USERS
The Backdrop Contracts have anestablished set of standardized terms and conditions, guidelines, processes and
templates. Whenan Authorized Userrequires PLA Services, the Authorized User will issue a competitive Mini-bid
in accordance with the terms and conditions of the Centralized Backdrop Contract and include any additional
requirements. The Mini-bid willbe distributed by the Authorized User to all Contractors.

Contractors choosing to respond to the Mini-bid shall submit their actual proposed pricing, which shallnot exceed,
but may be less than, their Awarded Blended Rate. The Authorized User will then select a Contractor based onthe
Mini-bid responses. Procurement instructions further describing the Mini-bid process and requirements for
Authorized Users to purchase from the Centralized Backdrop Contracts are found in Appendix C — Howto Use
This Contract.

Authorized Users shallmaintain a record of the Contractors they solicit foran Mini-bid. It is recommended the
Authorized User savecopies of all email correspondence to each ofthe Contractors forinclusionin their
procurementrecord.

Contractor questions, clarifications, and/or disputes arising from an Authorized User’s RFQ and/or Contractor
selection are to be reviewed and resolved by the Authorized User and the Contractor, and not by NYS OGS.

All NYS Procurement Guidelines must be followed and the Authorized User’s procurementrecord should clearly
show why one Contractor was chosenover another.

SHORT TERM EXTENSION
This section shallapply in additionto any rights set forth in Appendix B, Contract Term— Extension. Inthe event
a replacement Contract hasnot been issued, any Contractlet and awarded hereunder by the State may be extended
unilaterally by the State foran additional period of upto 30 calendar days uponnotice to the Contractor with the
same terms and conditions as the original Contractand any approved modifications. With the concurrence of the
Contractor, the extensionmay be fora period ofupto 90 calendar days in licu of 30 calendar days. However, this
extension automatically terminates should a replacement Contract be issued in the interim.

PRICE
The Contractor shallnot charge more than the Awarded Blended Rate. The Awarded Blended Rate will not change
duringthe life of the Contract, includingall extensions.

(continued)
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INVOICING AND PAYMENT
Invoicingand paymentshallbe madein accordance with the terms set forth in Appendix B, Contract Invoicing.

The Contractor is required to provide the Authorized User with one invoice for each Purchase Order. The invoice
must includedetailed line item informationto allow Authorized Users to verify that pricingatpointof receipt
matches the Contract price onthe originaldate oforder. Ata minimum,the following fields must be included on
each invoice:

Contractor Name

Contractor Billing Address

Contractor Federal ID Number

NYS VendorID Number
AccountNumber

NYS Contract Number

Name of Authorized Userindicated onthe Purchase Order
NYS Agency Unit ID (if applicable)
Authorized User’s Purchase Order Number
OrderDate

Invoice Date

Invoice Number

Invoice Amount

Product Descriptions

Hourly Blended Rate

Quantity

Unit of Measure

Dates of Service

Cost centers or branch offices within an Authorized User may require separate invoicing as specified by each
Authorized User. The Contractor's billing system shallbe flexible enough to meetthe needs of varying ordering
systems in use by different Authorized Users. Visit the followinglink for further guidance for vendors on
invoicing: https:/bsc.ogs.ny.gov/content/vendor-information.

NYS FINANCIAL SYSTEM (SFS)
New York State is currently operating on an Enterprise Resource Planning system, Oracle PeopleSoftsoftware,
referred to as the Statewide Financial System (SFS). SFS is currently on PeopleSoftFinancials version 9.2. SFS
supportsrequisition-to-paymentprocessing and financial management functions.

The State isalso implementing an eProcurementa pplica tion that supports the requisitioning process for State
agencies to procure Products in SFS. This application provides catalog capabilities. Contractors with Centralized
Contracts have the ability to providea “hosted” or “punch-out” catalog thatintegrates with SFS and is available to
Authorized Users via a centralized eMarketplace website. Additionalinformationmay be foundat:
https://nyspro.ogs.ny.gov/content/nys-emarketplace-1.

There are no fees required fora Contractor’s participation in the catalogsite developmentor management. Upon
completionand activationofanon-line catalog, Stateagencies will process their orders through the SFS
functionality and other Authorized Users canaccess the catalogsite to fulfillorders directly.

The State is also implementing the PeopleSoft Inventory module in the near future to track inventory items within
the item mastertable. Further informationregardingbusiness processes, interfaces, and file layouts may be found
at: www.sfs.ny.govand http://www.osc.state.ny.us/agencies/guide/My WebHelp/.

(continued)
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NON-STATE AGENCIES PARTICIPATION IN CENTRALIZED CONTRACTS
New York State political subdivisions and others authorizedby New York Statelaw may participate in Centralized
Contracts. Theseinclude, butare not limited to, local governments, public authorities, public schooland fire
districts, public and nonprofit libraries, and certain other nonpublic/nonprofit organizations. See Appendix B,
Participation in Centralized Contracts. For Purchase Orders issued by the Port Authority of New York and New
Jersey (orany otherauthorized entity thatmay have delivery locations adjacent to New York State), the terms of
the Price clause shallbe modified to include delivery to locations adjacent to New York State.

Uponrequest, all eligible non-State agencies must furnish Contractors with the proper tax exemption certificates
and documentation certifying eligibility to use State contracts. A list of categories of eligible entities is available
on the OGS web site (https://www.ogs.ny.gov/purchase/snt/othersuse.asp). Questions regardingan organization's
eligibility to purchase from New York State Contracts may also be directed to NYS Procurement Services
Customer Services at(518)474-6717.

NYS RESERVEDRIGHTS
New York State reserves the right, in its sole discretion, to:

A.  Rejectanyorall Bidsreceived in response tothe Solicitation;

B.  Withdrawthe Solicitationatany time at thesole discretion of the State;

C.  Disqualify any Bidder whose conduct and/or Bid fails to conform to the requirements ofthe Solicitation;

D. Seek clarifications and revisions of the Bid;

E. Amend the Solicitation prior to the Bid opening to correct errors or oversights, or to supply additional
informationas it becomes available;

F. Direct Bidders, prior to the Bid opening, to submit Bid modifications addressing subsequent Solicitation
amendments;

G.  Eliminate any mandatory, non-material requirements that cannotbe complied with by all of the prospective
Bidders;

H.  Waive anyrequirements thatare not material;

L. Utilize any andallideas submitted in the Bids received;

J Adoptallorany partofa Bidder's Bid in selecting the optimum configuration;

K. Require clarificationatany time during the procurement process and/or require correction of arithmetic or

otherapparent errors forthe purpose of assuringa fulland complete understanding of a Bidder’s Bid and/or
to determine a Bidder’s compliance with therequirements ofthe Solicitation;

L.  Selectand award the Contract to other thanthe selected Bidder in the event ofunsuccessful negotiations or
in other specified circumstances as detailed in the Solicitation;

M.  Acceptand consider for Contract award Bids with non-material Bid Deviations or non-material Bid defects
such as errors, technicalities, irregularities, or omissions;
Use any information that OGS obtains orreceives from any source and determines relevant, in OGS’s sole
discretion, forthe purposes of bid evaluation and Contractor selection;

O. Considera properalternative where an evidently incorrect
reference/parameter/component/product/model/code number is stated by the State or the Bidder;

P. Rejectanobviously unbalanced Bid as determined by the State;

Q.  ConductContract negotiations with the nextresponsible Bidder, should OGS be unsuccessful in negotiating
with the selected Bidder;

R.  Offera Biddertheopportunity to provide supplemental information or clarifyits Bid, including the
opportunity to explain orjustify the balance, realism, and/or reasonableness ofits pricing.

AUTHORIZED USER RESERVED RIGHTS
The Authorized User shallhave all of the samereservedrights as the “NYS RESERVED RIGHTS”. Inaddition, to
those reservedrights, the Authorized User shall have the following additional reserved rights:

A. Therightto add requirements to the Mini-bid and resulting Mini-bid Agreement between the Authorized
User and the Contractor that are more advantageous than the terms and conditions established within the
Contract;

(continued)
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B. Theright to require the Contractor to identify any subcontractors, and to approve such subcontractors;

C. Therightto request the Contractor’s insurance policy language for purposes of substantiating compliance
with Contractor’s Insurance Requirements, or such other Insurance Requirements, as required by the
Authorized Useras part of an Mini-bid;

D. Therightto conduct contractnegotiations with the next responsible Contractor responding to an Mini-bid,
should the Authorized User be unsuccessful in negotiating with the selected Contractor, and

E. Afterissuinga Purchase Order or PCardtransactionto a Contractor in response to an Mini-bid, should that
Contractor be unable to fulfill the terms ofthe engagement, an Authorized User may issue a Purchase
Orderor PCard transaction to another Contractor that responded to the original Mini-bid if the second
Contractoris willing to provide the requested services at the price the first Contractor previously quoted.

Additional terms and conditions may beallowed as part of Contractor’s responseto an Authorized User’s Mini-bid
and incorporated into the Mini-bid Agreement between the Authorized Userandthe Contractor provided thatall of
the following conditions are met:
1. The Contractoridentifies such terms and conditions in Contractor’s responseto the Authorized User’s
Mini-bid; and
2. Suchtermsandconditions do notcontradictor violate any of the terms and conditions of the Contract,
and/oraremore advantageous to the Authorized User and the State than those set forth in the Contract;
and
3. Suchtermsplace noadditional liability or responsibility on the Authorized User or the State; and
4. The Authorized User acknowledges in writing that it accepts such additional terms and conditions.

EXTENSION OF USE
Contract(s) may be extended to additional States or governmental jurisdictions upon mutual written agreement
between New York Stateand the Contractor. Politicalsubdivisions and other authorized entities within each
participating state or governmental jurisdiction may also participate in any resultant Contract if such state normally
allows participation by such entities. New York State reserves theright to negotiate additional discounts based on
any increased volume generated by such extensions.

NEW ACCOUNTS
Contractormay ask State a gencies and other Authorized Users to provideinformation in order to facilitate the
openingof a customeraccount, including documentation of eligibility to use New York State Contracts, agency
code,name, address, and contactperson. State agencies shallnot be required to provide credit references.

DRUG AND ALCOHOL USE PROHIBITED
Forreasons of safety and public policy, in any Contract resulting from this Solicitation, the use of alcoholic
beverages orillegal drugs by the Contractor’s personnel shallnot be permitted in performance of the Contract.

TRAFFIC INFRACTIONS
Neitherthe State nor Authorized Users shallbe liable for any expense incurred by the Contractor’s personnel for
any parking fees orasa consequence of any traffic infraction or parking violation attributable to employees of the
Contractor in performance ofthe Contract.

EMPLOYEE INFORMATION REQUIRED TO BE REPORTED BY CERTAIN CONSULTANT CONTRACTORS &

SERVICE CONTRACTORS
Chapter 10 of theLaws of 2006 amended the Civil Service Law and the State Finance Law, relativeto maintaining
certain information concerning Contract Employees workingunder State Agency service and consulting Contracts.
State Agency consultant Contracts are defined as “Contracts entered intoby a State Agency for analysis,
evaluation, research, training, dataprocessing, computer programming, engineering, environmental health and
mental health services, accounting, auditing, paralegal, legal, or similar services” (“covered consultant Contract”
or “covered consultantservices”).

(continued)
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The amendments also require that certain Contract Employee information be provided to the State Agency
awarding such Contracts, OSC, Division of Budget(DOB)and Departmentof Civil Service (CS). The effective
date oftheseamendments was June 19, 2006. The requirements apply to thecovered Contracts awarded on and
aftersuchdate. To meet theserequirements, the Contractoragrees to complete:

A. Form A- Contractor’s Planned Employment Form, if required. Note: State Agencies are required to
furnish this information but may require a Contractor to submit the information.

B. Form B- Contractor’s Annual Employment Report. Throughoutthe temm ofthe Contract by May 15th
of each yearthe Contractoragrees to report the following information to the State Agency awardingthe
Contract, orif the Contractor has provided Contract Employees pursuant to an OGS centralized Contract,
such report mustbe made to the State Agency purchasing from such Contract. Foreachcovered
consultant Contract in effect atany time between the preceding April 1st through March 3 1stfiscal year or
forthe period of time such Contract was in effect during such prior State fiscal year Contractor reports the:

1. Totalnumber of Employees employed to provide the consultant services, by employment category.
2. Totalnumber of hours worked by such Employees.
3. Total compensation paid to all Employees that performed consultant services under such Contract.*

*NOTE: The information to bereportedis applicable only to those Employees who are directly providing
services or directly performing covered consultant services. However, such information shallalso be
provided relative to Employees of Subcontractors who perform any part of the service Contract or any part
of'the covered consultant Contract. This information does not have to be collected and reported in
circumstances where there is ancillary involvement ofan Employee in a clerical, support, organizational or
other administrative capacity.

Contractoragrees to simultaneously report such informationto CS and OSC as designated below:

Department of Civil Service Office of the State Comptroller
Alfred E. Smith State Office Building Bureauof Contracts
Albany,NY 12239 110 State St., 11" Floor

Albany, New York
Attn: ConsultantReporting
Fax: (518)474-8030 or(518)473-8808

Contractoris advised herein and understands that this information is a vailable for public inspectionand
copyingpursuant to §87 of theNew York State Public Officers Law (Freedom of Information Law). Inthe
event individual Employee names or social security numbers are set forth on a document, the State
Agency makingsuch disclosureis obligated toredact both the name and social security number prior to
disclosure. Further information is available in Section XI.18.C ofthe Office ofthe State Comptroller’s
Guide to Financial Operations (http://www.osc.state.ny.us/agencies/ guide/My WebHelp/), “Consultant
Disclosure Legislation.”

EMPLOYEE INFORMATION REQUIRED TO BE REPORTED BY CERTAIN CONSULTANT CONTRACTORS &
SERVICE CONTRACTORS (Cont’d)
Instructions For Completing Form A and B
Form A and Form B should be completed for Contracts for consulting services in accordance with Section
XI.18.C of the Office of the State Comptroller’s Guide to Financial Operations
(http://www.osc.state.ny.us/agencies/guide/MyWebHelp/), “Consultant Disclosure Legislation,” and the
following:

A. Form A - Contractor’s Planned Employment Form (available from and submitted to the using
Agency, if necessary.) (Form AC-3271-S: http://www.osc.state.ny.us/agencies/forms/index.htm)

(continued)
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B. Form B - Contractor’s Annual Employment Report (to be completed by May 15thofeach
year foreach consultant Contract in effectat any time between the preceding April 1st through
March 3 1st fiscal year and submitted to the CS, OSC and procuring Agency.) (Form AC-3272-S:
http://www.osc.state.ny.us/agencies/forms/index.htm)\

Scope of Contract: choosea generml classification ofthe single category that best fits the predominate
natureof theservices provided under the Contract.

Employment Category: enter the specific occupation(s), as listed in the O*NET occupational
classification system, which best describes the Employees providing services under the Contract.
(Note: Access the O*NET database, whichis availablethroughthe US Department of Labor’s
Employment and Training Administration, on-line at online.onetcenter.org to find a list of
occupations.)

Number of Employees: enter the totalnumber of Employees in the employment category employedto
provide services under the Contract during the report period, including part time Employees and
Employees of subcontractors.

Number of Hours: enter the total number of hours worked during thereportperiodby the Employees in
the employment category.

Amount Payableunder the Contract: enter thetotalamountpaid by the State to the State Contractor
underthe Contract, for work by the Employees in the employment category, for services provided
duringthe report period.

TRAVEL,MEALS AND LODGING
When provided for in the Mini-bid and resultant Mini-bid Agreement, the Authorized Users may reimburse travel
expenses. All rules and regulations associated with this travel canbe foundat
http://osc.state.ny.us/agencies/travel/travel. htm. Inno case willany travel reimbursement be charged thatexceeds
theserates. All travelwill be paid only as specified within the Mini-bid Agreementand must be billed with the
associated services on the same Invoice with receipts attached.

The Contractor shallreceive prior approval from the Authorized User for any travel that occurs during theterm of a
Mini-Bid Agreement. Parking fees and/orparkingtickets shallnot be paid by an Authorized User. Unless
otherwise specified in writing by the Authorized User, a vehicle will not be providedby Authorized User to the
Contractor fortravel. Therefore, the Contractor will be responsible for ensuring that the Contractor has access toan
appropriate vehicle (e.g., personal vehicle orrental vehicle) or common carrier with which to carry out any
necessary travel.

Forthe Contractorto obtain reim bursement forthe use ofa rental vehicle, such use must be justifiedas the most
cost-effective mode of transportation under the circumstances (including consideration of the mosteffectiveuse of

time).

The Contractor is responsible for keeping adequate records to substantiate any claims for travel reimbursement

(continued)
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AWARDPAGE 11

State of New York

Office of General Services

Procurement Services

Contract Performance Report

Please take a moment to let us know how this contract award has measured up to your expectations. |f
reporting on more than one Contractor or product, please make copies as needed. This office will use the
information to improve our contract award, where appropriate. Comments should include those of the

product’s end user.

Contract No.:

Describe Product* Provided (Include Item No., if available):

Contractor.

*Note: “Product’ is defined as a deliverable under any Bid or Contract, which may include commodities
(including printing), services and/or technology. The term “Product” includes Licensed Software.

Excellent

Good

Acceptable

Unacceptable

e Product meets your needs

e Product meets contract
specifications

e Pricing

CONTRACTOR

Excellent

Good

Acceptable

Unacceptable

Timeliness of delivery

Completeness of order (fill rate)

Responsiveness to inquiries

Employee courtesy

Problem resolution

Comments:

(over)

Agency:

Address:

Prepared by:

Title:

Date:

Phone:

E-mail:

Please detach or photocopy this form & return by FAX to 518/474-2437 or mail to:

23110ra3.docx

OGS Procurement Services
Customer Services, 38th Floor
Corning 2™ Tower - Empire State Plaza

Albany, New York 12242

* * * * *
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